
How do I…? 

Enroll into Classes for an Upcoming 
Quarter



You will login 
with your Gold 

Password



Click on 
“Enrollment”



Enrollment 
Dates



1. Click on 
“Enrollme
nt Dates”

2. Click on the 
appropriate 

quarter
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This Section will present your 
“First Pass” and “Second 

Pass” with the appropriate 
date & time to when 

enrollment will open. It will 
also provide the # of credits 
permitted in each Enrollment 

Period.

Sammy Slug 

First Pass Enrollment is the first available 
time where you are able to enroll into most 
of your classes. Typically you are only able 
to enroll into 14 credits during the First Pass 
as to space out the enrollment for every 
student. 

Second Pass Enrollment is the second 
available time when you are able to enroll in 
all the classes you want to enroll into the 
quarter. It opens up to being able to enroll 
into 19 credits as to finalize your schedule 
for the quarter.



Placing 
Classes into 

Shopping 
Cart



1.Click “Class 
Search” to go to the 
Schedule of 
Classes

2. Select the 
“subject” of the 

class to locate the 
course you are 

looking for
3. Choose each 

specified category if 
needed to 

specifically locate 
the course that you 
are looking for or if 
you are looking for 

general courses
4. Select “Search



Search for the 
class 

needed/interested 
in and click on the 

link



Add the 
course to 
your cart



Choose a preferred 
section (if able)
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(Trying to Waitlist)
Click on the box to 

enroll into the 
waitlist. Waitlists 

are available 
during 2nd pass

Click “Next”
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You will be notified if 
the class placed into 

the shopping cart 
was successful

Note: Also works 
when enrolling into a 

waitlist!



Enrolling into 
the Classes



Click on “Proceed to Step 2 
of 3” with the classes in mind 

inside your shopping cart
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Click on “Finish Enrolling”
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Once you try to enroll into the 
course, you will receive either one 
of two symbols: 

● Check Mark means you 
successfully enrolled into the 
course. 

● Crossed Mark means there 
was an issue with enrolling 
into the course and there will 
be a description describing 
what the issue is.
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Dropping 
Classes



Click on “Drop Classes”

Check off any course you 
want to drop from your 
enrolled schedule and 

proceed to “Drop Selected 
Classes”
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Swapping 
Classes



Click on “Swap Classes”

Choose the course that you 
are currently enrolled in to 

swap in with another course 
that is either in your shopping 
cart or through the Schedule 

of Classes
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Checking 
Status



Can see status of class 
whether it be “Enrolled”, 

“Dropped”, or a “Waitlist #”
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Click on “Class Schedule”


